
 
 

 

Page 1 of 2 | Eastern Canada 

Program Co-ordinator,  

Agriculture Waste Stewardship Programs 

 

Eastern Canada 

 

Job Description 
 
Cleanfarms is a not-for-profit industry stewardship organization committed to environmental responsibility through the 
proper management of agricultural waste. Our programs manage agricultural plastic and other inorganic waste from 
farms across Canada and have earned a reputation of excellence around the world. 
 
Farmers are among the most environmentally conscious people. Their livelihood depends on the health of the land 
and the natural environment. Cleanfarms offers programs to help farmers responsibly manage the waste products 
they generate on the farm. We work together with farmers to create a safe, healthy and sustainable environment. 
 
The success of our programs over the last three decades highlights the commitment of farmers, manufacturers, 
retailers, distributors, municipalities and provinces to agricultural environmental responsibility. 
 
Cleanfarms operates several permanent programs including the collection, recycling and or safe disposal for empty 
containers, empty bags and old and unwanted pesticide and livestock medication products. We are also working on 
expanding our stewardship program portfolio to include additional agricultural waste streams.  
 
To help support current programs and Cleanfarms growth, we are looking for a self-motivated individual to fill the role 
of Program Co-coordinator,  Agriculture Waste Stewardship Programs based in our Etobicoke office. 

Primary Duties and Responsibilities 

Reporting to the Business Manager – Eastern Canada, the Cleanfarms program co-ordinator will be assigned the 
primary responsibility to co-ordinate the obsolete product collection nationally and will support all programs in Eastern 

Canada. 

Specific tasks 

Obsolete Program co-ordination 

Under the supervision of Business Managers, plan and execute the obsolete collection program. Tasks include: 

• Obsolete collection site selection 

• Working with the communication team to ensure effective communication tools are developed and broadcasted 
to target audiences. 

• Complete necessary provincial registration forms 

• Hire and schedule site supervisors 

• Co-ordinate dealer kits 

• Support RFP procedures and contract selection 

• Reporting (overall plan and results) 

• Revision of the following documents to ensure they are up to date 
o Operating procedures including health and safety procedures 
o Material accepted and not 
o Instruction to collection sites, farmers and site supervisors 

• Other tasks may be required 
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Eastern Program co-ordination 

Support Eastern Canadian operation and act as a point of contact for program and collection inquiries. Tasks include: 

• Answering calls, supporting collection sites and completing administrative tasks such as documenting 
invoices, assuring delivery of communication material or other material for collection sites. 

• Coordinate communication with retail collection locations across Eastern Canada. 

• Ensure that activities are in compliance with federal and provincial regulations; 

• Prepare, record and report on activities, such as quantities of waste handled and receipts from operations. 

• May help in planning and execution of special projects (pilot programs) for other agricultural waste streams. 

• Act as a contact for CleanFARMS’ online dealer request system. Typical duties include trouble shooting, 
password retrieval and customer service. 

• Other tasks may be required 

Education, Experience and Key Competencies: 

• University level undergraduate degree in environmental science, business, or agricultural sciences 

• 2 to 3 years combined experience working in agriculture, waste management and recycling, or logistics 
coupled with a strong understanding of agriculture processes and technologies. 

• Enjoys being a key part of a team, but able to work independently and solve problems when needed. 

• Demonstrated strong self-motivation, and initiative, combined with the assertiveness required to meet goals 
on time, on budget and to the required standard. 

• Experience working in a highly regulated industry requiring compliance with regulations (TDG, provincial 
waste regulation, federal environmental regulation). 

• Exceptional customer service skills, interpersonal and written/oral communication skills. 

• Competent, comfortable and experienced in public speaking. 

• Possesses a personal vehicle available to be used for work, a driver’s licence in good standing and can be 
fully insured to drive a vehicle for work purposes. 

• Will be required to travel within Eastern Canada. 

• Bilingualism (French/English) is an asset. 

Cleanfarms provides a competitive salary and benefits package commensurate with experience. This position is 
offered as a full-time, permanent position with a 3-month probationary period. 

Interested applicants should apply to shisey@osborne-group.com, forwarding their resumes and cover letter. The 
cover letter should outline why they are a good fit for this role along with salary expectations. We appreciate all 
expressed interest in this position, however, only the candidates selected for interview will be contacted 
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